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Purpose
This policy is put into place in order to establish rules and procedures that all Employees must follow when dealing with Freedom of Information Act (FOIA) requests.
Scope
This policy addresses the processing of Freedom of Information Act requests.
Applicability
This policy applies to all Fermilab employees.
Effective date
This policy goes into effect upon publication.
Policy
If you receive a request for information citing the Freedom of Information Act (FOIA), you are to advise the Fermilab Legal Office and work with them in preparing the necessary response or in taking any other appropriate action. The Legal Office has a formal procedure in place for handling FOIA requests.
It is important to note that under the terms of our prime contract, certain Fermilab-related records belong to Fermi Research Alliance (FRA), and not to the Department of Energy (DOE). These types of records primarily involve procurements (subcontracting) and personnel. In this regard, a request citing FOIA which is addressed to a FRA employee and seeks records that are the property of FRA is not a proper FOIA request, and the records are not subject to release under FOIA. You are nevertheless to advise the Legal Office if you receive what appears to be a FOIA request of this nature.



Responsibilities
The Fermilab Legal Office is responsible for implementing this policy by developing procedures to respond to FOIA Requests.
Authorities
Freedom of Information Act (FOIA), 5 U.S.C. § 552
Owner
Responsibility for reviewing this policy rests with the Management System Owner for the General Counsel’s Office.
Review cycle
This policy is to be reviewed every two years after issuance.
 
