
Office of the Director 

Event Approval Form

Fermilab Employees

Division Head/Chief Approval Date: 

Date: 

Indico/Registrant List 

Date of Request: 

Name of Event: 

Date(s) of Event: 

Estimated Number of Participants: Domestic           International     

Requester Name: 

Requester Email: 

Event on Behalf of: 

If Fermilab, provide Division:

If non-Fermilab, provide details:

Will this Event be held on-site, off-site, or remote: 

Will the Event be open to the general public: 

Will the Event be held in only locations accessible to the general public: 
Public locations at Fermilab include Lederman Science Center, Portions of Building 327; Wilson Hall: Ramsey Auditorium, One 
West, One East, WH 2nd Floor crossover

Will the Event be held outside public hours: 
Public hours are 8 a.m. to 6 p.m. from November through March 
and from 8 a.m.to 8 p.m. the rest of the year

Brief description of event and how does this event align with the Fermilab science mission and/or 
DOE program objectives? 

Agenda

Foreign Visits and Assignments (FVA) Office Approval

PublicNon-Public

Must provide FVA Office:

Send signed forms to Conferences@fnal.gov

mailto: fva-request.com
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