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YOU DO NOT NEED TO USE ALL OF THE TOPICS BELOW, ONLY THOSE THAT MAKE SENSE FOR THIS PROCEDURE
Purpose of This Procedure:
Give a brief description of the purpose and the scope of this procedure.
Materials/Pre-requisites Needed:
List associated materials, tools, checklists, documents, forms, etc.

Safety Equipment/PPE:
List required hazard assessment (HA), safety apparatus, personal protective equipment, LOTO procedures, etc.

References:

List reference documents that apply to this procedure such as DOE Orders, Lab Policies or Procedures, Codes or Standards, etc.
Definitions:
Define items mentioned in the procedure that may not be clear to everyone reading it.
Detailed Procedure:
Write down the step by step instructions on how to do this procedure. The more detail the better. Include pictures, screen shots, snipping tool inserts, flowcharts, etc. to make it easier to understand.
Documentation Requirements:
Specify any documentation that is required to be filed or recorded and any actions that need to be taken after the procedure has been executed and the work is complete.
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